


4. Every email shall contain documents for one case only and shall describe the
documents attached in the subject line, as applicable, as follows:

Agreed Order;

Proposed Order,

Motion;

Filing;

Plea Agreement/Sentencing Order Paperwork;

Courtesy Copies (Civil only); and

Exhibits.
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5. Documents for a plea agreement shall be attached in a single email and shall
include, if applicable,
a. Plea Agreement Order/Sentencing Order (Including any applicable
exhibits);
Financial Sentencing Orders;
Trial Waiver,
Application and Order for Fee Waiver,
Amended [nformation/indictment;
Custody Credit Order;
Probation/Public Service Referral;
Waiver of Right to be Physically Present;
Nolle Orders;
Restitution Orders; and
Criminal Order of Protection.
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6. Failure to submit ALL documentation for each guilty plea may necessitate
continuing the cause to a future date for entry of plea. All documents that are
allowed to be emailed, as set forth above, must be emailed no later than 12:00
p.m. the business day prior to the court date.

7. No documents, other than those listed above, should be sent to the courtroom
email boxes.

8. These procedures are in effect until further order.

Dated this 10" day of July, 2020.
ENTERED:

DIANE E. WINTER,
Chief Judge



